Changing Equipment Rates
Instructions

To change equipment rates, use the following instructions:

1. Go to Scheduling Administration | Table Parameters

2. Next locate the Equipment/Service Rate option and double-click to open it. Resultant window looks like the one below:
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3. With the radio-button for Date Range List selected, click the OK button. A list of your present location date ranges will be displayed.

4. On this page click on the + button to add a new Equipment Date Range:
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5. Give the new date range a name (in the description field)

a. Start date = the first calendar date that the rates should be applied to 

b. Effective date = The Effective Date determines when the rate goes into effect. This concerns the business you already have on the books prior to this rate coming into existence.

6. Click OK when complete, then close the Date Range List report.

7. Go back into Table Parameters and Equipment/Service Rates:
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8. Now From the right side under the Utilities section, select Copy a Date Range -  look at the figure below for an example of what appears:
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9. Double-click on the Date Range to Copy From  (that would be the date range that you are presently using. 

10. The screen changes just a little and this time you will see basically the same window BUT it will say “Select Date Range to Copy To”
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11. Double-click on the newly created Date Range (should be the last in the list) and the program will ask you a few questions in how you want the copying done:
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b. Click OK if that is correct (copy present date range to future date range)
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d. Click OK unless you have multiple types of rates (Floor Rates/Advance Rates, etc). This should complete the Rate Copying Process. [image: image8.png]i) Copy Canplte!
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12. Click OK to return to the Equipment/Service Rate Amount maintenance window and then select “Rates by a Date Range” from the Report Type. Next  double-click on the newly created Date Range List 

[image: image9.png]Equipment/Service Rate Amount

Report Type Utities
€ Date Range List  Copy aDate Range
RalesbyaDateRange | | Copy aEauip/Serv

Rates for a Equip/Sery € Adiustby & Fixed Amount

&
© Rates for llDate Ranges | |  Adiustby a Percentage
Pt
P4

AlEquip/Sery rates

Select ane Date Range.

Inverton Master Fates 7171900
2000 Rates Rales 17172000
2007 Invertory Rates 17172001

2002 Inyertory Rates 3/21/2002

™ Sort by Department

7177500
17171300
17171300
372171970




 and a report will be displayed. This report will display all the equipment in your facility.

13. Double-click on each item you want a new rate for and then change the amount found in the Rate Amount field.
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